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OBJECTIVE:
· To achieve success in all aspects with the support of disciplined and hardworking principle.
· To work enthusiastically at any situation and to help others.
· To get the job in your concern to develop myself and the concern.

PROFESSIONAL DETAILS: (Qualification: B.A)

	Qualification
	Institution
	Board /  University
	Percentage

	 B.A
	Khalsa College Woman
	Guru Nanak Dev University
	51%

	12th 
	Suman Day Boarding School
	State Board Punjab
	65%

	10th 
	S.D Little Star School
	State Board Punjab
	70%




PROFESSIONAL EXPERIENCE: (2.5 Years)	

	Company
	
Designation

	Service

	
	
	From
	To

	R.R Malhotra Insurances 
	  Office Executive

	June 2017
	Sept 2019



SOFTWARE PROFICIENCY:
1. Basics of Computers                                                                            
1. Ms-Office
· Ms-Word
· Ms-Power Point
· Ms-Excel
KNOWN LANGUAGES:
·  English 
·  Hindi
·  Punjabi
·  Nepali

PERSONAL STRENGTH:
· Good Communication
· Interpersonal Relationship
· Independent Working Ability
· Excellent Grasping Ability
· Self-Confidence with Tolerance Capability



PERSONAL INFORMATION:

Name			:    Simran
Father’s Name		:    Jasbir Singh
Date of Birth		:    09-09-1992
Sex			:    Female
Marital Status		:    Married
Nationality		:    Indian
Permanent Address  	:    Dana Mandi, Nawanshahr,
     Shaheed Bhagat Singh Nagar,
		     Punjab,
		  	     Pin: 144 513	

DECLARATION:

                   I do here by declare that the above said particulars are true to the best of my knowledge.

Place   : Nawanshahr                                                                                                    Yours Truly,
				
Date    :			    (Simran)           
